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XA HOANG HOP Doc lap - Tu do - Hanh phic
S6: 21 /QP-UBND Hodng Hop, ngay 18 thang 01 nam 2024
QUYET PINH

V& viéc ban hanh Chi ti¢u quan 1y va sir dung tai san cong
cua co quan UBND xa Hoang Hop

UY BAN NHAN DAN XA HOANG HQP

Can civ Ludt Té chire chinh quyen dia phwong ngay 19 thang 6 nam
2015; Can cir Ludt Té chirc chinh quyén dia phuong ngay 19 thang 6 nam
2015, Luat swa doz bé sung mot sé diéu cia ludt Té chire Chinh phii va Ludt
T6 chirc chinh quyén dia phwong ngay 22/11/2019;

Can cir Ludt Qudn Iy, sit dung tai san céng so 15/2017/0HI14 cia Quoc
héi ban hanh ngay 21/6/2017;

Can cir Nghi dinh S‘OA, 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu
quy dinh chi tiét mot so diéu cua Ludt Quan ly, swr dung tai san cong;

Can cir Quyét dinh s6 50/2017/QD-TTg ngay 31/12/2017 ciia Thii twéng
Chinh phu quy dinh tiéu chuan, dinh muec sir dung may moc, thiét bi;

Can cir Thong tw s6 45/2018/TT-BTC ngay 07/5/2018 cua By Tai chinh
hwong dan che do quan Ly, tinh hao mon, khdu hao tai san co dinh tai co quan,
10 chirc, don vi va tai san co dinh do nha nwoc giao cho doanh nghiép quan ly
khong tinh thanh phan von nha nudc tai doanh nghiép;

Can cir Bién ban cugc hop Hoi nghi Can bg, cong chirc ngay 15/01/2024
vé viéc théng qua Quy ché thue hién tir chii tir chiu trach nhiém vé sir dung bién

ché va kinh phi qudn 1y hanh chinh doi véi co quan Pdng, Chinh quyén, Poan
thé xd Hodang Hop ndm 2024.

QUYET PINH:

Pi¢u 1. Ban hanh kém theo quyét dinh nay Quy ché quan 1y, sir dung
tai san cong cua UBND xa Hoang Hop nam 2024, gom: 03 Chuong, 08 Dicu.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.



- Cong chitc Van phong — Théng ké, cong chic Tai chinh — K& toan, t0§1n
thé can b, cong chure, nhiing nguoi hoat dong khong chuyén trach thudc Uy
ban nhan dan xa Binh Trung can ct quyét dinh thi hanh./.

Noi nhdn:

- Nhu diéu 2 (t/h);

- UBND huyén (b/c);

- Kho bac Nha nuéc huyén (b/c);
- TT Pang uy, HDND xa (b/c);

- Luu: VT. < v % /
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QUY CHE
Chi tiéu quan ly va sir dung tai san cong
ciia co' quan UBND xi Hoang Hop
(Ban hanh theo Quyét dinh so: 21/0D-UBND ngay 18 thang 01 nam 2024
ciia UBND xd Hodng Hop)

Chuong I:
NHUNG QUY PINH CHUNG

Picu 1. Muc dich, yéu cau xdy dwng quy ché

- Xay dung quy ché quan 1y va str dung tai san cong nham:

+ Tao quyén chu dong trong quan 1y va chi tiéu tai chinh ciia co quan.

+ Thuc hién tiét kiém, chdng 1ang phi trong st dung tai san cong.

+ Str dung tai san cong ding muc dich, c6 hi¢u qua.

+ Tao quyér} chu dong cho cac Phong, Ban, can bg, cong chirc trong co
quan hoan thanh t6t nhi€ém vu chuyén mon duogc giao.

Picu 2. Nguyén tic xiy dung quy ché

- Ché d6 chi tiéu, quan 1y sir dung tai san cong phu hop vé6i hoat dong dic
thu cta co quan.

- Pam bdo cho co quan, Phong, Ban, can bo cong chirc hoan thanh nhiém
vu duoc giao.

- Dan chu, cong khai hoa trong can b cong chure vién chirc.

- Quy ché ¢6 sy tham gia v kién ctia can bd, cong chirc, to chirc cong doan co
quan.

Piéu 3. Cin ctr dé xay dung quy ché

Cian ctr Luat Quan 1y, st dung tai san cong s6 15/2017/QH14 cua Qudc
hoi ban hanh ngay 21/6/2017; Can cir Nghi dinh sé 151/2017/ND-CP ngay
26/12/2017 ctia Chinh phii quy dinh chi tiét mot sé diéu ctia Luat Quan 1y, st
dung tai san cong;



- Céc ché do, tiéu chuan, dinh mirc chi tidu tai chinh, quan 1y va sir dung
tai san cong theo quy dinh hién hanh ciia cap c6 tham quyén quy dinh

- Tinh hinh chi ti€u, quan 1y, st dung tai san ctia Co quan ndm 2021 va nhiing
nam truoc.

- S6 lugng can bo cong chirc va trang thiét bi, tai san trong co quan, cac
phong, ban.

Chuong I1:
NHUNG QUY PINH CU THE

Pic¢ud. Trang thiét bi tin hoc, dién tir (MAay vi tinh, may in, may phé
to...)

- Céac phong, ban, ca nhan duoc giao st dung phai thuc hién ding quy
trinh k¥ thuat st dung may, tit ngudn dién vao may khi khong str dung (ké ca
trong gid lam viéc va khi hét gio lam viéc). Han ché dén muc t6i thiéu viée sur
dung may in dé in sao, pho to tai liéu ( ddi voi may in c6 chiic niang pho to) chi
stt dung may moc thiét bi phuc vu cho coéng viéc chuyén mon, va st dung
Internet nhitng thong tin quan trong, can thiét hodc tra cru vin ban phuc vu
cong tac chuyén mon.

- Cac phong, ban chuyén mén phdi hop véi Vian phong UBND xdy dung
ké hoach bao tri bao dudng hang nim cho may moc thiét bi dam bao st dung
lau bén .

- Khi ¢6 su cb vé may moc thiét bi, cac phong, ban bao céo véi Van
phong kiém tra, xur 1.

- Mt mat, hu hong tai san do nguyén nhan cha quan ¢4 nhin gay ra thi ca
nhan phai chiu trach nhiém sira chira, bdi hoan.

Diéu 5. Cic tai san khac

- Tai san giao cho cac phong ban quan ly va st dung, truéng cac Phong,
ban phan bd, bd tri tai san cho CBCC thudc phong quan 1y va sir dung.

- C4c tai san tai Hoi truong, phong hop, tai sdn chung co quan giao cho
Van phong quan ly va thuc hién bao dudng.

Trong qué trinh quan 1y va st dung phai thuc hién bao dudng tai san dé sir
dung bén va 1au dai. Hing nim phai thyc hién kiém ké theo quy dinh.



Piéu 6. Quy dinh viéc xir Iy vi pham va gidi quyét cac truong hop dic
bi¢t khi sir dung vugt mirc khoan.

Céc truong hop vuot khoan, vi pham quy ché chi tiéu ndi bd duge xir Iy nhu sau:

- Néu vi pham quy ché chi tiéu ndi bd, quy ché quan 1y tai san cong co
lién quan dén cac linh vuc da c6 quy dinh cia Nha nudc thi phai xu 1y theo quy
dinh hién hanh ctia Nha nudc.

- Néu vi pham quy ché chi tiéu ndi bd, quy ché quan 1y xtr 1y tai san cong
clia co quan (ngoai vi pham néu trén) thi tuy theo tinh chat, muc do dé xur 1y.

- Céc khoan chi thyc hién nhiém vu d6t xuat UBND x4 giao phai dé nghi
UBND x4 b6 sung kinh phi, khong dung kinh phi khoan dé chi nhiém vu dot
Xuit clia xi giao.

Chuong II1:
TO CHUC THUC HIEN

Picu 7. Khen thuwéng, ky luat

Cin ctt vao quy ché quan 1y va str dung tai san cong, cac phong ban thudc
co quan HDND-UBND xi thyc hién tot quy ché nay thi duoc khen thudéng, vi
pham thi bi xtr Iy ky ludt theo quy dinh cua Phap luat hién hanh.

Picu 8. T chirc thue hién

- Cac phong, ban cin ctr vao quy ché nay, xdy dung quy dinh cu thé vé
chi tiéu, quan Iy tai san cac ndi dung thuoc pham vi phong, ban thuc hién dé
trién khai thuc hién c6 hiéu qua quy ché d3 ban hanh nham thyc hién tiét kiém,
chéng lang phi.

- Giao cho can bd Van phong HDND-UBND phdi hop véi cac phong,
Ban, theo ddi, d6n déc, kiém tra thyc hién quy ché nay.

- Trong qua trinh thyc hién c6 gi vudng mic hodc co thay d6i vé ché do
chinh sach can sira doi, bo sung quy ché, cic Phong, Ban bao céo vé Vin phong
HDND-UBND x4 tap hop trinh Thu trudng co quan HDND-UBND x& xem xet
va giai quyét./.






